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JOB DESCRIPTION
FOR

NEW MEMBER RECRUITMENT CHAIRMAN
POSITION DESCRIPTION

This committee is the focus of new member recruitment for the Branch.  The Chairman provides committee member motivation, coordination, and supervision to achieve successful implementation of the committee’s major areas of responsibility.  

MAJOR AREAS OF RESPONSIBILITY
Reads and applies all State SIR Guidelines relating to the New Member Recruitment Committee as outlined on the State SIR web site.

Recruits and supervises committee members that will give leadership to internal and external recruitment. 

Works with the Branch Executive Committee to set annual Branch Membership goals and makes a periodic report of progress toward the goal.

Develops methods to bring the need for new member recruitment to the attention of the Branch membership at each monthly meeting through, for example, special recognition presented by committee to Sponsors of new members, a Membership contest, inter Branch goal progress competition, etc.. 

Assures that all SIR recruitment tools are provided to the Branch membership and used on a regular basis.  ___. 

Works closely with Area Publicity and Recruitment Chairman to help with and take advantage of Area wide new member recruitment tools and publicity.

Maintains a record of committee plans and activities that can be passed on to future New Member Recruitment Committee Chairmen to maintain continuity of the Branches recruitment program.

SKILLS AND ABILITIES NEEDED
Has Email and can use it effectively.

Is a good supervisor and motivator of people.

ESTIMATED ADDITIONAL TIME FOR THIS POSITION BEYOND SIR MEMBERSHIP

Two to four hours a month for Email correspondence, phone calls, occasional meetings and record keeping.
CONCLUSION
This Job Description is intended to convey information essential to understanding the scope of the job and general details of its requirements as it relates specifically to SIR [BRANCH NAME & NUMBER].  However, this description is not meant to supercede or take the place of any information and/or requirements for the job noted above as found in the State SIR (SIR, inc.) Bylaws and Rules or Guidelines as found on their web site at http://www.sirinc.org.
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