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JOB DESCRIPTION
FOR

Travel Chairman
POSITION DESCRIPTION
The Branch Travel Chairman researches and presents to Branch membership, travel opportunities made available by other SIR Branches and Branch [NUMBER].  

MAJOR AREAS OF RESPONSIBILITY
Reads and applies all State SIR rules relating to the Branch Travel Chairman as outlined in the State SIR Bylaws, Division 2, Part 8, Rules 350 through 353; Division 3, Part 1, Articles 1 through 10 and Part 1 SIR Travel Code, Article 1, Rules 360 through 442.

Promotes Travel Opportunities at monthly luncheon meetings by making announcements and by placing information on these opportunities in the Newsletter and on the web site each month.

Conducts, periodically, a “Survey Of Travel Interests” with the members of the Branch.

If interest is developed in conducting some travel activity within the Branch, he recruits a chairman for the Travel Event or personally acts as the Chairman of the Event.

SKILLS AND ABILITIES NEEDED
Able to use a computer, Word Processing and Email. 

Can compose short articles on Travel opportunities.

ESTIMATED ADDITIONAL TIME FOR THIS POSITION BEYOND SIR MEMBERSHIP

Email, phone call and web site research on travel opportunities  - 30 minutes per month.

Monthly article on travel opportunities for Newsletter and web site - 30 minutes per month.

CONCLUSION
This Job Description is intended to convey information essential to understanding the scope of the job and general details of its requirements as it relates specifically to SIR [BRANCH NAME & NUMBER].  However, this description is not meant to supercede or take the place of any information and/or requirements for the job noted above as found in the State SIR (SIR, inc.) Bylaws and Rules or Guidelines as found on their web site at http://www.sirinc.org.
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