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FORM 29 

Audit for the year: ___________  Branch: _________  Area: _________  Region _____ 

Upon completion, this audit report and Form 28 – Cash Report – for December of the audit year, is to be submitted 

to the Area Governor, and to others as indicated in the form, by February 10 of the year following the audit year.  

This report is intended to be used with the current version of Form 28. 

1.0 Summary of Receipts and Disbursement per December Form 28: 

 a. Total Cash at beginning of year (Line 1 YTD)   _____________ 

b. General Receipts for year (Line 2 YTD)    _____________  

c. Total Disbursements (Line 3 YTD)     _____________  

d. Custodial Receipts (Line 5 YTD)     _____________  

e. Custodial Disbursements (Line 6 YTD)    _____________  

f. Total Cash at end of year (Sum of a + b - c + d - e)   _____________ 

 

2. Branch Cash Elements at Year End per December Form 28 

 a. Checking       _____________ 

b. Savings       _____________  

c. Other (Petty Cash, etc.)      _____________  

d. Total*        _____________  

 

* Note – Cash Elements Total at the Year End on December 28 (2.d above) 

 must equal Total Cash at end of year (1.f above and Line 8 December Form 28) 

The Branch Cash Elements at the end of the audit year were verified from the follow: 

 Checking Account Statement ________________________  Bank 

 Savings Account Pass Book   _________________________  Bank 

 Checking Account Statement ________________________  Bank 

All Transaction were found to be in order, except as noted elsewhere. 

Signed, Audit Committee: 

 

_________________________    ________________________   _________________________ 

Date ______________________________ 
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Branch Audit Report (continued) 

The Branch Audit Committee shall also prepare the following review: 

  Item        Yes   !     No 

1. Has the Total Cash Balance (Form 28 Line 8) been properly detailed  ____   !    ____ 

 

2. Have any funds been improperly solicited? (Solicitations of Business, or ____  !   ____ 
    solicitation of funds by any person or persons at any luncheon or other  
    social meeting of the Branch for support of, or contributions to, an any  
    cause, crusade, or any charitable or civic project, however worthy, is  
    prohibited 
 
3. Does the Branch Treasurer maintain separate accounting for each   ___   ! ____ 
    activity such as trips, Ladies Days, etc.? 
     
 
4. Are all Branch Activities such as travel, bowling, golf, etc. financed  ____ !  ____ 
    by the participants and not the Branch?  
    
 
5. Does the Branch Treasurer maintain a Property Record for such items as ____ !  ____ 
    Microphone, Office Equipment, etc., which have been purchased by  
    Or donated to the Branch?        
 
 
6. Is the Branch Treasurer provided with a quarterly report from the  ____ !  ____ 
    person(s) handling Rooster (for sale ) items?      
  
 
7. Does the Branch Treasurer maintain a ledger showing the receipts  ____  ! ____ 
    and disbursements for the Branch operations?    
 
 
8. Is the Branch being financed correctly?     ____  ! ____ 
 
 
 
 
Distribution (both pages) Area Governor, Branch Treasurer, Branch Secretary 
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Area Governor Quarterly Report sample   Area: 24 Region: 06 
 
Branch #: 128  Big SIR:    Ernest R. Fierro 

 
1. Finances: Start of Quarter: $9,791.91 End of Quarter:   $9,500 
   
    Custodial Balance   $72 of Max:  $10,675 
2. Attendance: Last 3 Lunch:  65%   66%   64%   Last Year Ave:  63%  
        Guests:  Since Dec:  19   Last Year total: 69 
 
3. Membership:  End of December:   230 Current: 243    New Since December: 16   Goal: 
231 
    BEC meeting is before the luncheon            7 holdovers from December 
 
4. Beginning Qtr: Activities: 15   Ladies allowed: 4    End of Qtr – Activities:  15      Ladies: 5 
 
5. Goals and Action Plans: Which of the branch key functions have current goals and action 
plans? 
 
Recruitment 
Bring Visitor Incentive Plans in Place.   
Branch gives a “Fee Lunch” for bringing in a new member. 
 
Activities 
There is still a confusion on Activities.  According to Ernie, there are 17 and 1 couples.  I 
looked at their newsletter and Website and the number of advertised activities appear to 
be 9 with 5 seeming allowing ladies.  I think the confusion is the term “Couples” may be 
being thought of as “Couples Only”.  I have sent a communication to Ernie about this.  
Our branch has modified this to a “Ladies Allowed” interpretation.  
The branch has had business cards In the past.  The supply is low so it was voted at 
this meeting to renew the supply and hand them out to members (new and old) at the 
next meeting. 
 
Member Relations: –  
Publicity/ I   -- There is now a recurring monthly ad in the local Danville paper and BEC 
members have seen it.  
  
6. Innovations:  
This branch is having a 30th anniversary party in May to celebrate the Branch Longevity 
with SIR.    
 
7. Branch Reports: Timely and Complete 
 
8. Identify the needs,  
 
9. Other "sticky wickets".    
Filed Date: 09/30/2016  AG:  Ron Saltgaver 



 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 SONS IN RETIREMENT, INCORPORATED FORM 15 
 

EXPENSE CLAIM VOUCHER 

CLAIMANT  -  TITLE -  BADGE NO.-  BRANCH NO.-  

 

ADDRESS  -  ZIP -  PHONE –  

 

Expenses incurred for (check one) - State Board                  Branch 
 

Date 
Visit to/attendance 

at 
Location 

Purpose Tolls Lodging Miles 
                Meals 
 B’fast       Lunch        
Dinner 

         

         

         

         

         

         

         

         

         

         

         

         

         

TOTAL       

 

       OTHER: $ Amount  $ Amount 

      Postage & Delivery  Total miles                @ $              per mile = Mileage   

Copies & Printing   Tolls  

Supplies  Lodging  

Area Meetings/Branch 
Training 

 Meals  

Miscellaneous  Phone  

TOTAL OTHER  Other  

TOTAL  

 
 I certify that the above claimed expenses were incurred in the 
 performance of official business of SONS IN RETIREMENT, INC. 
 
 Signed:          Date:    
  
 Approved:          Date:    
  
NOTE:  Forward expenses incurred for the SIR State Organization to the State Vice President for 
approval and processing.  The SIR State reimbursement policy is detailed in Rule 38 on the next page. 

  

For mileage pertaining to SIR State 

business accrued thru 4/30/13, insert 

0.50 ($ per mile).  For mileage accrued 

after that, insert 0.35 ($ per mile). 

Branches may also use the State policy or 

set their own policy by Regulation. 



 

Submit Branch Expenses to the Big Sir or if unavailable, the Little Sir, for approval and processing. 
The Branch reimbursement policy is covered in Rule 46 on the next page. 

STATE EXPENSES -- 

 

RULE 38. State-related expenses incurred by SIR members must be authorized by the State and be filed 

on Form 15 - Expense Claim Voucher during the year of expenditure, by the quarter, preceding April 

15th, July, 15th, October 15th, and not later than January 15 of the following year except with prior 

authorization, and submitted to the State President or his designee per Rule 816. Approved vouchers 

will be sent to the State Treasurer for payment. Revised (1/17/12, 6/4/13) 

a. All reimbursable expenses except mileage must have receipts or explanations for more than 
$15.00: Revised 6/4/13 
1. Mileage: Personal motor vehicle usage at the reimbursable rate shown on the Expense 

Claim Voucher. (Revised 6/10/08), (6/5/12), 6/4/13 
2. Tolls: Bridge and road tolls. 
3. Lodging: For trip over 100 miles one way. (Revised 6/4/13) 
4. Meals: Actual cost including gratuity, but not including alcoholic beverages. 
5. Telephone: Long distance charges. (Revised 6/4/13) 
6. Other items as follows: 

(a) Postage: Mailing and other delivery charges. (Revised 6/4/13) 
(b) Copies and Printing: Purchases of printed supply pursuant to one’s SIR 

responsibilities. Copies or documents produced on personal copier or printer, at 
$0.10 per side. Explain. (Revised 6/4/13) 

(c) Supplies: Such as envelopes, blank labels, etc. (Revised 6/4/13) 
(d) Area meetings and Branch Training: Coffee and donut holes purchased by the 

Area Governor for Branch personnel attending the annual Branch Officer 
Training session and the Area meetings required by Rule 895, and meeting room 
rental fees when a free meeting room is not available. (Revised 6/4/13) 

(e) Miscellaneous: (Revised 6/4/13) 
b. Non-reimbursable expenses include the following: 

1. Attendance at own Branch meetings or other functions. 
2. Meals for spouses. 
3. Alcoholic beverages. 
4. Set-up or printing of personalized stationery. 
5. Computer hardware, software or supplies unless pre-authorized by the State 

President or his designee. 
      

BRANCH EXPENSES -- 

 RULE 46. Expense Claim Voucher - Form 15 - for Branch expenses shall be submitted for 

approval to the Big Sir or if unavailable, the Little Sir.  Expense reimbursement policy pertaining to purely 

Branch business shall be consistent with the SIR policy as detailed in Rule 38, or individual Branches may 

set their own policy by regulation. 

 

SIR Forms 



 

 

 

 

 

 



 

 

 

 

 



 

 

 

 

 

 



 

 

 

 

 

 



 

 

 


